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8.1 General Services
8.1.1 Example for using “Standard Authorisation Mode”
(Supports Single Authorisation, One Authorisation Group) tandard Mode

Assume Company X has one director and one staff. The authorisation mode is as follows:

m Suggested Grouping

No group

Staff A (Can set up instructions but cannot authorise)

Director A
The company requires that all transactions should be authorised by the director.
If Company X would like to conduct the following transaction:
Transfer an amount of HKD100,000 or less from ACCOUNT 1 to a holder’s account,

authorisation from the director is required.

As only one authorisation group is required, “Standard Authorisation Mode” with single
authorisation and one authorisation group should be used.

User and Account Authorisation Mode Setting Opticns =
© Sanses =

) sdanoed sumonsason SEENgE (SUppors e auhoniasion 3 manmum of 12 WONSI0N (FEUS. and up 13 8 JuMINIABIn MaTcH
Aumengaten in e i 3upponed |

y Account List Auth Settings

@ Supports Singls Authorisaton Only

© One Authorisstion Groun Only (4 only)
S ——— O Tws Aunaesaton Geougs (4 and B)
O Supports Single and Dusl Authorisatien
Ore Authorisaaca Groun Only (4 ntrh
Twa Ahanaaton GIOUEE (4 3nd B)
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User settings:

Staff A does not belong to any group, and has the right to enquire and enter transaction only.

((stericaton Group

2)
AscadrtRighte Siings
Draify Debit Limil of Holder's Account (HKD equivalent
(Al Fransachons ursdor tha Tolkwing accounts

A

Actount Numbor Account Name Enduiry Enter Transdetion s D .

I Apply suttings io all accounis i = r

HKD Savings Account -
0072010103200 ACCOUNT | i = [

so|dwexgy o

Director belongs to group A, and has the enquiry and authorisation right. Also, his / her daily

debit limit of ACCOUNT 1 is HKD100,000.

(nuumrisanmomp A 'ﬂ
Account Rights Settings -
Dally D '] ] 100000
e "QE givEn under the "User Information” )
Daity Dubit Limit 6f Holers Actount

Accoant Numser Arcount Hama Ernquin’ Enter Transaction  Aumorisation [ land
T Apoly setiegs 10 all accouns » I o
HKD Savings Account

095:730-1.010328-0 HCCOUNT L # = [

Account’s “Authorisation Matrix Settings” should be set as follows:

wyShocc + | GashMansgoment Trad CRONCHY_wauance_Wvesimort WP on [ONNERY voos
Feecond Eutings Seings Aoty shn Suttings Aecounts Password  Beltings

Yiou ane e Sefings » Settings -

steps (1 B 2 [& & ey @) g A wsercuige

User -

AumOnEas0n Limil of Edeh Group (HKDY
A

T Appéy authorisaion sefings ko il accounts
Account Number

700458332

Account Nama

ACCOUNT 1 100000
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8.1.2 Example for using “Standard Authorisation Mode”
. i o Standard Mode
(Supports Single Authorisation, Two Authorisation Groups)
Assume Company X has one director and four staff. The authorisation mode is as follows:

m Suggested Grouping

No group

Staff A (Can set up instructions but cannot authorise)
Staff 8 (Can set up instrutl:\:s)r?sro;uﬁ cannot authorise)
Staff C (Can set up instrugii))r?srol;jupt cannot authorise)
Manager B

Director A

The company requires that all transactions should be authorised by the director or
manager.

If Company X would like to conduct the following transactions:

1. Transfer an amount of HKD100,000 or less from ACCOUNT 1 to a holder’s account,
authorisation from either the manager or director is required.

2. Transfer an amount of HKD100,000 to HKD200,000 from ACCOUNT 1 to a holder’s
account, authorisation from the director is required.

As two authorisation groups are required, “Standard Authorisation Mode” with single
authorisation and two authorisation groups should be used.

User and Account Authorisation Mode Setting Options -
@ st 3 =
O vanced AMcoBaIcs SHENgY (SUE0oE e JURONI63N 3 MMM of 12 MDCSIIoN (A 300 up 1 § SUMSTEIBSN MK
SUNENEIREN N Drder i SUpponed |

Beneficiary Account List Settings
@ Suppors Single Autherisation Only

© One Aulncrisabon Group Dnty (4 oniy)
IS @ TwoAuorisation Groups (4 and B)
© Bugpons Sngle ana Dual Aulomsation
e authorisation Group Ondy (4 anlg)
Two Suhoraalion Groups (4 and B)
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User settings:

Staff A, B and C do not belong to any
transaction only.

group, and have the right to enquire and enter

(An.lh:'i::h'nn Group | MR = ]
Account Rights Settings -
Dy DEDR LinA of Haldor's Atcount (HID dauvalin)

EEMRQE QVEN Under ihe “Uear informaten’ )

T Aty seftings 10 all ccounts
HKD Savings Account
099-730-1-010328.0

ACCOUNT |

Enguiry Entor Transacion  Authorisstion

Dty Dol Lirnifl of Hdor's Accound
(HKD acpabvabent)

= o r

14 4 L
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Manager belongs to group B, and has the
debit limit of ACCOUNT 1 is HKD100,000.

enquiry and authorisation right. Also, his / her daily

( futhurization Group | A

’)

Account Rights Seftings

—
Dually Dbl Linndt of Holiser's Account (HKD squivalent)| 200000

canducted the “Usar information” )
Deaity Doet Lirmit of Holdur's Accoun!
Accound Numbar Accound Mame Erder Trangacson  Authorssation
oy (HKD) equivalent
7 Apply seftings 10 sl accounts. i = ™
HKD Savings Account -
099:730-1-010329-0 ACCOTNT 1 ® r ® 200000

Director belongs to group A, and has the enquiry and authorisation right. Also, his / her daily

debit limit of ACCOUNT 1 is HKD200,000.

(.-\mnnnealmnmm B "]
Account Rights Settings -
100000
unier accounts will be conducted sRtings given undar S “User infarmation” )
Dy Dot Lirm of Holder's Arcoust

Account Number ALe ot Name Enquiny Enter Transattion  Audrisation KD wquivaland.

7 Rpphy seltings (o oll accousds r r o

HKD Savings Account -
03-730-1-01 03290 ACCOUNT F r -] 100000

Account’s “Authorisation Matrix Settings” s

hould be set as follows:

Authorisation Settings

= = s
Record | datings | Seftegs AorsatonSesings | Awouts | Paseword  Semings
You are hare: m | Gettings N =
steps (1] B+ 3]0 (5] &h P (P s 7 ussrouite
User Information

1) Transfer Transaction
To Holder s Account

I Appiy ssiharis aton setiings io all accounts

Account Number

009.730-0-045533-2

Account Name
ACCOURT 1

Aumorieation Limil of Each Group (D)

A L]

200000 100000
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8.1.3 Example for using “Standard Authorisation Mode”
(Supports Single and Dual Authorisation, tandard Mode
One Authorisation Group)

Assume Company X has one director and four staff. The authorisation mode is as follows:

m Suggested Grouping

No group

Staff A (Can set up instructions but cannot authorise)
Staff 8 (Can set up instru::ii)r?;o;ua cannot authorise)
Staff C (Can set up instrugic())r?srol;jupt cannot authorise)
Manager A
Director A

The company requires that all transactions should be authorised by the director and
manager.

If Company X would like to conduct the following transactions:

1. Transfer an amount of HKD100,000 or less from ACCOUNT 1 to a holder’s account,
authorisation from either the manager or director is required.

2. Transfer an amount of HKD100,000 to HKD200,000 from ACCOUNT 1 to a holder’s
account, authorisation from both the manager and director are required.

As one authorisation group and dual authorisation are required, “Standard Authorisation
Mode” with single and dual authorisation / one authorisation group should be used.

User and A t Mode Setting Options -
@ Juntees +

D ahannas: 12 Mionisaion 9SS andup 12 8 Sulanianen makice
Aumenaten in e is Supponed |

Beneficiary A tList Authorisation Settings
© Suppons Single Authorksason Only

Orse Authorsation Group Only (& sely)

. Tid Authanisation Groups (4 and B)

& Supports Binghe and Dusl Authorisalion
3 One Autnonsasea Greap Only (4 sely)
O Twe Aumerisation Groups (4 and B)
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User settings:

Staff A, B and C do not belong to any group, and have the r
transaction only.

ight to enquire and enter

(.An.ﬂ'u-isaﬁnn Group i - ]
Account Rights Settings g
under be conductad accardin 010 I8 SUONS 340N SEANGS Gven ndar the "User Infoemation’ 3
o {[HHD equivalend
T Anply suttimgs 10 all accouts r - -
HKD Savings Account -
BHIHA-0103200 ACCOUNT L w7 = p
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Manager and director belong to group A, and have the enquiry and authorisation right. Also,

their daily debit limits of ACCOUNT 1 are HKD200,000.

(nuumrisaii:nomp A 'ﬂ
Account Rights Setiings -
equivalent | 200090
o thé “Usar Intormnation”)
Dty Debil Limit of Holders Account

Accaunt Hurnber Aceount Name Enquiy  EnlerTransachon  Aulhorfsaton D amant

1 ey sokbos o st r r I !

HKD Savings Account =
WeTN-1-0103284 ACCOINT P r i —

Account’s “Authorisation Matrix Settings” should be set as follows:

1 CashManagement Trade Sanices CratCad_Insuance inesimert MEF Adtodsaton Corv. Dowriond Core [ CHIRERR Tools (0
e | S e || o
Rcoed Seltings Belings Auorsstion Settings | Accounts | Password | Sefings |
You wre heve: - b s = i A fion Seffings
steps (1] H 31 3] & puot @) pan v vasrouie
User -
Autt Settings -
1) Transfer Transaction -
ToHokder's Accou
Authoriassen Limi of Esch Group (HKD)
A A+A
™ Apply aumertsation settings 1o all acsounts
Actount Number Actount Name A ArA
-TH-0-045933:2 ACCOUNT | 100000 200000
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8.1.4 Example for using “Standard Authorisation Mode”
(Supports Single and Dual Authorisation, Standard Mode
Two Authorisation Groups)

Assume Company X has two partners and five staff. The authorisation mode is as follows:

m Suggested Grouping

Staff A No group (Can set up instructions but cannot authorise)

Staff B No group (Can set up instructions but cannot authorise)

Staff C No group (Can set up instructions but cannot authorise)
Manager B
Finance Manager B
Partner A A
Partner B A

The company requires that all transactions of large amount should be authorised by one of
the following combinations of persons:

1) the manager / finance manager and one of the partners

2) the manager and finance manager

3) the two partners

If Company X would like to do the following transactions:

1. Transfer an amount of HKD100,000 or less from ACCOUNT 1 to a holder’s account,
authorisation from the manager or finance manager, or one of the partners is required.

2. Transfer an amount of HKD100,000 to HKD150,000 from ACCOUNT 1 to a holder’s
account, authorisation from both the manager and finance manager, or one of the
partners is required.

3. Transfer an amount of HKD150,000 to HKD200,000 from ACCOUNT 1 to a holder’s
account, authorisation from either the manager or finance manager and one of the
partners, or authorisation from one of the partners is required.

4. Transfer an amount of HKD200,000 to HKD230,000 from ACCOUNT 1 to a holder’s
account, authorisation from either the manager or finance manager and one of the
partners, or authorisation of two partners are required.

5. Transfer an amount of HKD230,000 to HKD250,000 from ACCOUNT 1 to a holder’s
account, authorisation from two partners are required.

As two authorisation groups and dual authorisation are needed, “Standard Authorisation
Mode” with single and dual authorisation / two authorisation groups should be used.

User and Account Mode Setting Options -

) Santacs Aumensanen Semngs (BOCHN Sull Rmcns s

Frtues g igte £

o Sugoo o of 12 Mihonisabon F9ws. and up 13 8 Sulaniaben makices
Aumsrisaben in cede i 3ueponed

y Account List i Settings
) Suppots Singhe Aumorsation Galy
N Aumorisation Group Only (4 only)

. Tt Auinonsaten Graups (A and B}

&) sunports Single and Dual Authertsalion

) One Aumorsation Sroup Gnly (A only)

() T Aulhortsabon Groups (4 and B)
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User settings:

Staff A, B and C do not belong to any group, and have the right to enquire and enter

transaction only.

[Al.lhri::ﬁnn Group | MR ) ]
Aecount Rights Settings =
e be aieg actording 95 QRN unoes me 7l 3
—
Doy Dt Limut of Holdar's Ateount
Aczount Namber Account Hama Enqury  EnterTransscton  Auberisation pimly 0
T Aty settings 1o il sccounts H = B
HKD Savings Account a
W-70-1-010333-0 ACCOMNT § = w &
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Manager and finance manager belong to group B, and have the enquiry and authorisation
right. Also, their daily debit limits of ACCOUNT 1 are HKD230,000.

[.-\mnnnealmnmm B h '
Account Rights Settings -
% Account 230000
tha atings ghven under ihe “User Information®
—
Dy Deet Limit of Halder's Account
Acoounl Number Account Nami Enquity  Entor Transacten  Autharisation
Z [HHE) sgubealent)

T Ay natings:tn il accouty: r r =
HKD Savings Account =

5TH0.1-010320.0 ACCOUNT 1 ® ' El Tacmun

Partners A and B belong to group A, and have the enquiry and authorisation right. Also, their
daily debit limits of ACCOUNT 1 are HKD250,000.

[ futhorization Broup | R -'|]
Account Rights Settings -
" sauvalng | 220000
will ghvon undes e s tior )
Accoun Numbes Actount Name Enquiry  Enler Transaction  Auhorisadion nwmxumm
T iy settiegs tn all sccounts r o il
HKD Savings Account -
E-730-1-01 03780 ACCOUNT © = r = 2000
=

Account’s “Authorisation Matrix Settings” should be set as follows:

St | CoshManogumen TrdeSees. CruCodnsrioceimasenet WY Auborssbn arve Dowriond e [N o (11
m Aunerisation Mode | User | ch-m |

mo
EBotngs | Samngs

omer
Authorisaion Boftings  Accounts.

RCTEULTS

sups [ B B[] )

User Information

& pnt @) e 8 User Guide

Authorisation Settings
1) Transfer Transaction

-
ToHolder's Account.

Authorisation Lim of Each Group (HKD)
Avh A (8]
r -
et 1o 8
accarls

Account Number
Account Hene Ak Asd Bel
035 T30-0-0484703.2

200000
ACCOUNT | =

100000

250000 150000
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8.1.5 Example for using “Advanced Authorisation Mode” Advanced Mode

Assume Company X has two directors and two departments with six staff. The corporate
structure is as follows:

Board of Directors

Director A Director B

Accounting Dept. Merchandising Dept.
[ ) [ )

©® ManagerA @ @ ManagerB @

Staff A Staff B Staff C Staff D

T N T
Staff A No group (Can set up instructions but cannot authorise) Yes
Staff B No group (Can set up instructions but cannot authorise) Yes
Staff C No group (Can set up instructions but cannot authorise) No
Staff D No group (Can set up instructions but cannot authorise) No
Manager A B Yes
Manager B C No
Director A A No
Director B A No

1. Company X requires that each transaction has to be verified by one checker, which means
that all transactions have to be verified by a staff from accounting department.

2. Company Xrequires that each transaction needs to be executed according to the authorisation
order, which means that Company X has an internal sequence for processing transactions.

If Company X needs to do the following transactions:

1. Merchandising department needs to transfer an amount of HKD100 or less from ACCOUNT
1 for purchasing purpose. The transaction has to be verified by a staff from the accounting
department, and then authorised by the merchandising department manager.

2. Merchandising department needs to transfer an amount of HKD1,000 or less from
ACCOUNT 1 for purchasing purpose. The transaction has to be verified by a staff from the
accounting department, and then authorised by the merchandising department manager
and subsequently authorised by the accounting department manager.

3. Merchandising department needs to transfer an amount of HKD10,000 or less from
ACCOUNT 1 for purchasing purpose. The transaction has to be verified by a staff from the
accounting department, and then authorised by the merchandising department manager,
subsequently authorised by the accounting department manager and finally authorised by
one of the directors.

4. Merchandising department needs to transfer an amount of HKD100,000 or less from

ACCOUNT 1 for purchasing purpose. The transaction has to be verified by a staff from the
accounting department, and then authorised by the two directors.

As more than two authorisation groups are needed, “Advanced Authorisation Mode” should
be used.

User and Account Authorisation Mode $etting Options -
O st (Swppars dusl 42 Dreups, and up e 5
G Advanced Aumonsanon SHMngs (SUCOOMS 2ol SUMOREINEN. 3 Marimum of 12 UMeeisaton DIOWPs, and Up i & JUMosa80n malices
Authorisaiion in order is supporied
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User settings:

Staff A and B from accounting department do not belong to any group, and under ACCOUNT
1, they have the enquiry and verification right on conducting Payments (except Payroll) /
Receivables / Insurance transactions.

Account Rights Settings .
it of Holder's qun 106000
o e {
Entar Dhadly Dbl Limit of Holdier's Act ot
Aceaunt Humber Actount Hams Enguiry Tiamgacnon  FEVEW  Aulhorisaten  Auth Group pemiipbisbined
= Apply Seflings 10 ol AECoUNts I r - T
-
D Savings Accoun
7010103290 ACCOUNT 1 & r r i A - 100000

Staff C and D from merchandising department do not belong to any group, and they have the
right to enquire and enter transaction on conducting Payments (except Payroll) / Receivables
/ Insurance transactions.

Account Rights Settings =
Doty Dbl Limi of Holder's Account (HKD equivalsnt | 100000
untar tha ghven tha “Usar Information” )
Enlsr ‘Diaity Diebit Limil of Holder's Account
Account Numibar Account Nams Enauiry Tisnaseion Rosidw  Aumonsasion  Auth Group e —
- Ay esttings to s scoounts = = = = | ]
TransferBills -
039730-1-010229-0 ACCOUNT I L L F R ] e 100000 ]

Merchandising department manager B belongs to group C, and under ACCOUNT 1, he / she
has the enquiry and authorisation right on conducting Payments (except Payroll) / Receivables
/ Insurance transactions. Also, his / her daily debit limit of ACCOUNT 1 is HKD100,000.

Accournt hts -

Diaity Dabit Limit of Holders Azcount (KD egquivalang) | 100000
TRl BANE-aT00NS GNORT 1w [GCWEND 905 0GrTS WINl % CONGULHEY STCOramy 1 B auihorieaton Sungs ghen umdir 1 "Uiger nsmabon”)

Ener Dy Dabit Limi of Holder's Account
Accoun Number Actcount i Enauey. ” Howew  Auborsalion Al Group pres 3
- Apply vetlings by all aceouts = = i =

rrm i PaymentiAuto-pay -
HKD Smings Account ]
0397301010390 ACCOUNT L r r = c - 100000

Accounting department manager A belongs to group B, and under ACCOUNT 1, he / she has the
enquiry, verification and authorisation right on conducting Payments (except Payroll) / Receivables
/ Insurance transactions. Also, his / her daily debit limit of ACCOUNT 1 is HKD100,000.

Account R S -
Limit of Holder's A it
A TR SACORS UNORY 048 TONOWING SECOUNES Will G CoNGUCIED ALEOraing 5 e gven th “Usar 3

Actountbumber  Account Hame Enauiry n::" Review  Auhorission  Auth Oroun MM&“'W'M
- Agply sattings 1o all accounts r ~ o i

Transfer/Bills ntiAuto -
HRD Savings Account
08701010590 AOCOUNT 1 2 = W L ain - ]

Directors A and B belong to group A, and under ACCOUNT 1, they have the enquiry and
authorisation right on conducting Payments (except Payroll) / Receivables / Insurance
transactions. Also, their daily debit limits of ACCOUNT 1 are HKD100,000.

Account Rights Se -

ANSACHONE Un ET B COrUCEed ScComaing W the authortsaton sefings given undar the “User Information” )

Accountumber  AccountHame Erouy o W Reiew  munodsason  Audroup M“’mﬂ"“"’."{"m

= Aty st 10 oll sccourts r r r T
~
HHID Sanings Account
0387301013290 ACCOUNT | 4 = r r A -
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Account’s “Authorisation Settings” should be set as follows:

Authorisation Settings
[[] Adthorisation in order
1) Transfer Transaction
Mumber of Checks Supported (Applicable to all holder's accounts under this service)
Authorisation Authorisation Authorisatior,
1o Holder's Accounts to Listed Beneficiary Accounts to Mon-listed Beneficiar
Cap Amount (HKD) 1=t 2nd 3rd 1st 2nd 3rd 1st 2nd
o
o
or - B
w

8.2 Trade Services

Settings for “Trade Services” and “General Services” are similar; both have “Standard
Authorisation Mode” and “Advanced Authorisation Mode”. The example for “Trade Services
Standard Authorisation Mode” is shown as follows.

Assume Trading Company X has one director and one staff. The authorisation mode is as
follows:

m Suggested Grouping

Staff A No group (Can set up instructions and enquiry but cannot authorise)

Director A

The company requires that all trading transactions should be authorised by the director.

If Trading Company X would like to conduct the following transactions:
Issue LC of HKD100,000 or less from ACCOUNT 1, authorisation from the director is
required.

As only one authorisation group is required, “Standard Authorisation Mode” with single
authorisation and one authorisation group should be used.

User and & t Mode Setting Options =
@ ndae 3 B 5
o 12 suonaason FEwes and up 12 d aulansaben mances
AUINSIREN in Drder S Upponed |

List Settings
& Buoons Single Auherisation Oy
& Gop Autherization Group Cely (4 only)
. O Two dchorisaion Groups (4 and B)
O Supports Single ana Dual Aumarteation
e Authons ation Group Only L4 anly)
T Aumnorisation Groups (4 and B)
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User settings:

Trading staff A does not belong to any group, and has the right to enquire and enter

transaction only.

Avthorication Group | MR Q
Account Rights Settings

Director belongs to group A, and has the enquiry and authorisation right.

Suthorizaion Group | A |
Account Rights Settings

Usr Infarmation” )

“Trade Services Authorisation Settings” should be set as follows:

Authorisation Settings
Authoresaton Limet of Each Group (MKD)
A
100000 | )

( omr01-000839 ACEONT |
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